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1. BBegeHue

®OCHOBHoe

MporpammHoe obecneyeHune Exell - 3TO MHTENNEKTYANbHbIN MHCTPYMEHT B3aMMOAENCTBUA
yesioBeKa M KomnbtoTepa. 061acT NPpUMeEHeHUA: NpenoaaBaHue, Ae0BbIEBCTPEUN,
TPEHUHIK, Apyroe. BkatoyaeT B cebA: NoaAeprKKY MHTENNEKTYANbHOTO BBOAQ,
AEMOHCTPALMIO LOKYMEHTOB, GYHKLMIO YAANEHHOTO B3aUMOAENCTBUA U apyrue GyHKUUN.

@YCnoauﬂ aKcnayataumum

[Tonnepxka OC :

Windows 10, Windows XP, Windows 8, Windows 7
ArnmnaparHas KoHpurypamus :

IIpoueccop: mponeccop 1,5 I'T'n nnum BeIIE

[Tamsarte: He menee 2 I'b

I'paduka: UnTerpupoBannas rpaduka/auckpeTaas rpaduxa

2. OnucaHue nHtepdeica

(1) YcraHoBUTE pasmep 3KpaHa yCTpoiicTBa

[lna Toro 4to6bI NO3BONNTL NPOrPAMMHOMY 0HECneYeHNIo Pacno3HaBaTb KeCTbl YBEINYEHNA U
yMeHblleHMA MacluTaba, cpa3y yCTaHOBUTE 3KPaH.

=
Anroputm geiictenin: Haxkmute ®*— (MeHio) -- (Hactpoiika)-- [9kpaH], uTobbl BbIGpPaTHL

pa3mMep 3KpaHa yCTPOMCTBa.

Theme

Please select su

Language Mobile phone(3.5 - 6 Inch)

Screen | Tablet PC (7 - 10 Inch)
License Notebook (11 - 16 Inch)

Autesave Desktop computer(17 - 24 Inch)

LCD screen (25 - 31 Inch)
FullScreen
LCD screen (32 - 54 Inch)
Userlnfo
LCD screen (55 - 81 Inch)
OnlineUpdate
Electronic whiteboard (82 - 100 Inch)

About Large screen electronic whiteboard (100 - 150 Inch)

2O 0000 ®0 00

Ve fo AEA Tl
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(@ Knaccudpukauma sepcuia

Bepcuu

OnuncaHne dyHKUMM

Crapr

MopaepKnBaeT HaNUCaHWE, CUCTEMY ONPOCa U NOKa3
nsobpaxeHua. He noanepkmBaeT AUCTaHLMOHHOE
B3anmogencrTame, PyHKUMIO ABONHOIO 3KpaHa.

@ OcHoBHOM UHTEpdenc

OcHoBHoWM nHTepdeiic Exell

- 3TO Hannume GyHKLUUM, NPU KOTOPbIX NOJ1b30BaTe/ b

MOXeT NCNOoJ1b30BaTb CIDYHKLI,M}O «NMUCbMO» U A,€MOHCTPUPOBATb Pa3/inyHble

dannbl.

4 CMMBO/IbI OCHOBHOTO UH

Tepdeiica

(MeH10): BkntouaeT B ceba coxpaHeHne, HaCTPOMKK, O MPOrPamMmMe, BbIXOA,.
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lul (Onpoc): Bbigennte 0oCHOBHOE coAep»KMMoe nHTepdeinca, a 3aTem UCNONb3YNTE CMaPTHOH,

yTobbl CKaHUpoBaTb QR-KoA.

ry

|
= (quKa): I'Iop,p,epmmsaeT pexXnm nnmcbma 06bIYHbIM nepom n KUCTblo, TaKKe BO3SMOXXHO

M3MeHeHue uBeTa U pasmepa JIMHUW.

u (NacTuk): HakmuTe Ha CMMBOA, O4YUCTUTE BCE (CBaN B CNpaBa Ha /IEBO) UM USMEHUTE

napameTpbl 4NA OYUCTKU obnactu.

9o
(XpoHonorus): Bo3mo»KHOCTb HbICTPOro NoncKa, NPOCMOTPA PYKOMMUCHOTO TEKCTA Mo

XpPOHO0TnNn.

X (Bblbop): Boibepute daiinbl OCHOBHOIo MHTEpdElica U PYKONUCHbIE HAAMUCK, 3aTEM

MOXKeTe KONMpoBaTb, YAaNATb, OTKPbIBaTb MX B MOIHOIKPAHHOM peXMME.
[ . o
=" (Pabouwuii cTon): HaxkmuTte Ha CMMBO/, a 3aTEM BOMANTE B peXMM paboyero ctona.

®
C (Kamepa): HakxmuTe Ha CMMBOA, a 3aTeM BONANTE B PEXUM JOKYMEHT - KaMepbl.
¢ MeHi0:

[ Boittu/ 3apeructpuposatbea]: 3aperncTpmMpoBaTh YUETHYIO 3aNMUCh MOMXHO N0 HOMEPY
TenepoHa UK agpecy 3NeKTPOHHOM NoYTbl. ECn y Bac ecTb yyeTHas 3anuchb, Bbl MOXKeTe BONTH B
cUCTEeMy No Napoto UAK CKaHMpPOoBaTb QR-KOA, C MOMOLLbIO MecceHaKepa.

+ o o
G (Hosbil): Co3paTb NyCTyo CTPAHMULY; ECAN Y Bac €CTb COAEPKUMOE TEKYLLEN CTPaHULbI,

BbICBETUTCA HAMOMWHAHME, HYKHO /I COXPaHUTb Kak «Ha3BaHue dainar.

1]
(CoxpaHuTb): CoxpaHUTb coaepKMMoe OCHOBHOro nHTepdelica B Buae «HassaHue daina B

dopmarte *yun» nnm PDF-daiina.

& (OTKpbITb): BbIbpaTb AOKYMEHT M OTKPbITb HYXKHble daiinbl.
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(Hactpowku): BKatoyaloT B cebsa: Temy, A3blK, pa3mep 3KpaHa, INLEeH3uA, aBToMaTUu4eckoe

COXpaHeHWE, PeXUM 3KpaHa, HGOPMALMIO O NoNb30BaTe e, OHNAaH-0OHOBNEHME N MHOTOe

Aapyroe.
g (CnpaBka): Y3HaliTe MHpopmMaLmio No ncnonb3osaHuto Exell.

) (CBsixkuTechb c Hamu): no TenedoHy +7 (495) 787 87 37
|
QO (Bbixog): Boiiaute u 3akpolite nporpammHoe obecneyenune Exell.

€ Hactpoiika:

[Tema] : Haxkmute = (MeHio) -- % (HacTpoitku) -- [Tema] : Bbibepute dpoH

[A3bik] :Haxmute = (MeHio) -- " (Hactpoiiku) -- [A3bIk] : u3meHUTb A3bIK

Ha AaHHbIM MOMEHT MCNoNb3yeTcA YNPOLWEeHHbIN KuTalickuii, TpagMuuoHHbIn Kutanckui,

AHINMACKNI M PycCcKuii A3bIK.

[3kpaH] : Haxmute = (MeHto) -- (HacTtpoiiku) -- [3kpaH] : BbiBepute pasmep skpaHa
=
[AktvBauma) @ Haxkmute ®= (MeHio) -- (Hactpoiiku) -- [Aktusauma) ssegute

CEePUMNHbIA HOMep, YTOObI NepeiiTh K bonee NpoaBUHYTOM Bepcun ansa 6oabLINX

BO3MOXXHOCTEN.
Bepcuu :  [pemosepcua) -- [cranpaptHas sepecua) - [npodeccmoHanbHas sepcua) --

[ Bepcua «aBoitHOM sKpaH» )

[ AsTocoxpaHeHune] : Haxkmute ®= (MeHio) -- % (HacTpoiiku) -- [ ABTocoxpaHeHue )

Bbibepute MHTEPBAN BPEMEHU M NANKY ANA aBTOMATUYECKOrO COXPaHEHMS.

[NonHoskpaHHbIit] : Haxkmute #= (MeHto) -- % (HacTpoiiku) --- [ MonHoskpaHHbIN pexum]

BbibepuTte BCcTpoeHHbIW PPT namn ABoiiHOM 3KpaH/ cynep WMPOKUIA SKpaH.
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=
[Nonb3osatens] : Haxmute "= (MeHio) -- ' (Hactpoiiku) -- [MHdopmaums o

I'IOI'IbBOBaTel'Ie] MokasaTb MmA nonb3oBaTena. Boitu B CNCTEemMy 1 3aperncTtpmpoBaTbCA.

=
[O6HoBREHME] : Haxmute 8= (MeHio) -- (Hactpoiiku) -- [O6HoBneHue]

=
[MHdopmauma] : Haxkmute 3= (MeHio) --  (Hactpoiika) - [MHpopmauma] MposepbTe

nHbopmaLmio 0 Bepcun U 0bnauHbl naeHtuoukatop (M4) .

i. Pabouuit cton

Pabouunit cton-3To MuHKU-pexkum Exell, otobparkeHune
CMMBOJI0B Ha paboyem cTo/e, NPOKPYYMBAHME CTPAHULbI BNepes u
Ha3ag.

ii. MONHO3KPaHHDbIN peXxum

MpocmoTp noapobHOM MHPOPMALMK, HAaNpPUMep, CAana, - Loy,
KOHTPO/Ib HaJ, BOCNponsBeaeHNneM BUAEO.

iii. Kamepa

NHpopmaunsa o Kamepe, BpalleHne, ymeHblleHMe macltaba, oTmeTKa
Ha U3006paxKeHunu.

3. BBog u cTMpaHue TeKcTa

@ BBoA TeKcTa

Haxkmute -~ (Py4yka), MOXHO nNucaTb B I/TaBHOM MHTepdelice.
BoibepeTe nepo, a 3aTeM Ha*KMUTE eLLe pa3s - NOABUTCA CTPaHULA
HACTPOMKMW. YCTaHOBUTE LBET, pa3mep wpudTa, Apyroe.
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Pen Eraser  TimeLine  Select

@ CtupaHue

Haxkmute ] (NacTuk), 4TobbI YAANUTL Ty YacTb, KOTOpasa bbina
BbibpaHa. Mpw ycnosun Bbibopa yaaneHus, NOSABUTCS OKHO
HACTPOMKM, YTOObI YCTAHOBUTbL pa3Mep JlaCTUKa UK
BO3MOXHOCTb yaanTb BCe.

Pen Eraser  Timeline  Select

(3) OtmeHa/ Bosspar

Haxmute (Hasapa) Hazag k nocneaHemy wary, Haxmurte .
(OTmeHa) Bnepea Ha OAMH LWar.
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4. Kuctb

Co3pgante HacToAWMM 3GDEKT NMUCbMA KUCTbIO.

@ O6wWui pexxum
YcTaHOBUTE BPYUYHYIO LUMPUHY IMHUW 3aMUCH.
@ Mcnonb3oBaHue

B 3aBMCUMOCTU OT CUNbI HAXKaTUA NPU NUCbME MEHAETCA LWMPUHA
TNHUN NNUCbMa U npm6nvm<aeTc;| K cnoco6y NMUCbMa KUCTbIO.

r s

Haxmure B (nepo) -- # (K1CTb) NnepeknoymnTeCh B PEKUM KUCTH.

5. Pacno3HaBaHue XecToB

[enctema: OaMH Nnanew AN HanucaHus, ABa Nanbla AN yBeandYeHus
AU YMeHbLUeHUA macliTaba, Tpu Uan YeTbipe Nanbla Ans
nepemeLl,eHma, NOBOPOT CTPAHULbI HECKONbKMMM ManbLamm
(NONTHO3KPaHHbIN peXnm), CTUpaHNE BPYUHYIO.

OnuH mranern 1Tl HauuCaHus

I[Ba najpna JJ1s1 YBEJIMYCHUA U YMCHBILICHUSA Macirada
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TpI/I WJIN 4€ThIPC Najiblia JJI IICPEMECIICHNA

[ToBOpOT cTpaHUIIBI HECKOIBKUMU TMAJIbIIAMH (TTOTHOIKPAHHBIN PEXKHIM)

Jns crupanus pykamu

6. XpoHonorua (XpoHonornueckum nopaaoK)

MonHaa aBTOMATUYECKaAA 3aMUCb BCEX OnepaLuii B raBHOM
nHTepdence - beckoHeyHas paboyas AOCKA - MOXKET 3aNOMUHATb
PYKOMMCHbIN BBOA, MO BPEMEHM UCNO/Ib30BaHNA UK pexmumy PPT.

@ Wcnonbayemblii MeToa: nonHO-aBTOMaTUYECKHUIA
(@ Cnoco6 3anucu

Mocne TOro Kak Bbl caenaeTe 3anNnUcCb Ha A0CKe, obasute pannbl Uam
BbIMO/IHUTE KaKyl0 TO onepauuto, a 3aTem NepemecTuTe ux B 1tobom
HanpaBAeHUMN, NPOrpamma NOJHOCTbKO aBTOMATUYECKU CreHepupyeT
XPOHONOTMYECKM CNANA N COXPAHUT 3aMMUCh.

10
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@ MpocmoTp XxpoHonoruu

Haxkmute **° (XpoHonorua), 4tobbl nepenTn K HyxKHOMyY daiiny no
XPOHONOMNK, AN HaxkmuTe 3Ha4oK 4l (cnaiabl), uTobbl NPpOoCMOTPETHL
PYKOMUCHDIN TEKCT B pexkume PPT

what shooldl you aef,m. whan gon
© Tojein o grop 2

7. Pabota c ¢paitnhamu

B 3aBMcHMMOCTU OT TUNa ¢painnoB PyHKLUMSA BbibOpa byaeT n3ameHATbCA.

Ncnonb3yembit meToa: Haxkmute X (Bbibop), BbibepuTte ¢pann, obseas
ero B KPY*KOK

(OeticTBme): MoBOPOT UK CXKaTue BblbpaHHoro dpanna

(KonuposaTb): CKonuposaTb daiin

(EJ'IOKMpOBKa): NMocne 610KMPOBKM Ppann byaeT CTaTUYHbIM
No mepe nepemMelLLeHMa OCHOBHOIo MHTepdeinca.

. (Yoanntb): Yoanutb Bbi6paHHbIN pann

&) (MonHoskpaHHbIii pexum): Bocnpounsseaute daiin s
NONIHO9KPAHHOM peXxunme

11
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E (MoppobHee): MokasaTb pacwMpeHHbIN popmat

(MepBasa cTpaHMLA): BepHyTbcA K Havany

(Cnepnytowas ctpaHuua): NMepenTun K cheaytouiemy

E (BocnpousseaeHune): BocnponssegeHme MyabTUMeEANAHbIX

dannos

(Maysa): MpuocTaHOBKa BOCNpon3BeaeHMs MyibTUMeANNHbIX GalnnoB

8. lMaHenb MHCTPYMEHTOB

@ Noppep»kKa popmaTtoB

= = e =
[ ! &
= =

Nopgpo6Hbit popmar:

@aiinbr: ppt . pptx . doc. docx . pdf. xps

Ayano/Bugeo: mp3. rmvb. avi. mp4d. wmv. wma. mkv. mpg. 3g2. 3ga. 3gp
~ 3gp2. 3gpp. 669. amr. amv. aob. asf. asx. b4s. caf. divx. drc. dv. fdv
v flv, gxf. ifo. ity mlv, m2t. m2ts. m2v. m3u8. mdp. mdv. mka. mlp.
mod . mov. mp2v. mpa. mpe. mpeg. mpegl. mpeg2 . mpegd . mpv2. mts.
mtv. mxf. nsv. nuv. oga. ogm. Ogv. Ogx. oma. opus. pls. qgcp. ram. rec
. rm. s3m. sdp. spx. tod. ts. tta. vic. vob. voc. vgf. vro. w64 . webm

WV . Xa. xm. xspf. swf.

H3o6paxenne: png . jpg . jpeg. bmp. tiff . xom. xpm. ppm. ico

12
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@ UmnopT painos
HaxkmuTte (Monykpyr)

4yTOObI OTKPbITb NPaBYHO NAHENb MHCTPYMEHTOB, 3aTeM BblbepuTe ee

M nepenanTe B akTUBHYO 061acTb. ECM Hy»KHa 3arpysKa,
noXanymcra,Haxkmmute £ (ckayaTtb), TONIbKO NOCNE 3aBepLUEHUS
3arpysKku MoXKHonepemnTn B akTUBHYO 061acTb.

(3 Bbinapgatowue dainnbi

Mpwu HacTpolKe An3aiHa MOTYT Bbinaaatb ¢annbl. 3Tn dainbl byayT
PACMNONOXKEHbI B CpeAHEN YacTu ANA Toro, Ytobbl BbIOpaTh pann, a
3aTeM NepenTun B akTUBHYO 061acTb.

(@ NucTaiiTe BNpaBo, YTO6bI BEPHYTbLCA Ha NPeAbIAYLLYI0
CTpaHuLy

JlnctanTte B NpaByto CTOPOHY, YTOObI BEPHYTLCA Ha NpPeablAyLLYHo
CTpaHuuy (K npeablayuemy AencTesuto)

() Uctopua

HaxmuTe [ (UcTopma), utobbl nocmMoTpeTb daiiibl, KoTopble
6b11 OTKPbLITbI paHee

13
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9. PexXum BcTtpoeHHoro PPT

MNoppepXKa BCcTpoeHHoro PPT gnAa BCTaBKM aHMMaALU MK N 3BYKaA.
Kak ero ncnonb3osaTb:

(D Haxmute "= (MeHto) {:} (Hactpoiika)  [MonHoakpakHbivi peskum ] Otkpbite [
BcTpoeHHbIl PPT)

Q) Bbibepurte daiin, Haxmute E (MonHo3KpaHHbIV pexnm)

(MpumeyaHwme: Ecnm oTKpbIT BCTPOEHHbIN PPT, Mcnosib30BaHME ABOMHOIO 3KpaHa 1 pexnma

cynep LUMPOKOro 3KpaHa HEBO3MOXKHO.)

10. PexXum pabouero crona

Pexkum pabouero ctona sto MUHU Bepcus Exell. OH oTobparkaeT MKOHKKU Ha
paboyem cTO/IEe U NepeBOpayYMBaET CTPaHULUbI PPT,

(Pexkum pesakTMpoBaHus) (Pexkum oxkmnpaaHma)

Pexxum pegaktnpoBaHua: OTobparxkaeT MKOHKM peaaKkTMpPoBaHUA Ha
paboyem cTone, 3axBaT M MOBOPOT CTPaHMLbl PPT.

14
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Pexxum aencrema: HaxkmmnTe Ha MasieHbKYIO KPYTrayto MKOHKY B LLEHTPE U
MOKeTe HeNnoCpPeACTBEHHO YNPaBAATb PAaboUYMMm CTO/IOM.

e (Exell (CepegmHa)) : U3meHUTE peXMM OXKMAAHUA Ha PEXUM PeaaKTUPOBaAHME.
° [YepHoe nepo] : M3meHUTb Ha uepHOe nepo

° [KpacHoe nepo] : MameHuTb Ha KpacHoe nepo

e [3axsaT] : BoiliTh B pexkum 3axBaTa

@ [Bocnpoussepenune/sbixon PPT)] : BocnpoussegeHue /Bbixog, 8 popmate PPT
o [Nepsas ctpannual : MepeiiTn Ha HaYanbHyO CTpaHMLY

° [Cnepytowan ctpannual : MepeliTi Ha cneaytoLLyIO CTPAHULY

e [Exell] :BepHyTbca K ocHOBHOMY MHTepdelicy

11. [lokymeHT-Kamepa

@ Bbibepute Kamepy
MepekntoueHne Ha NOAKIOHEHNE KaMepbl
(2 PaspeweHue Kamepbl

MNepexon B perMM [Hopm (SD kauectso ] . [ sbic.(HD
KauecTso))

(3 BbigeneHue
i. lencrteme ogHMUM NanbLEeM

ii. KpacHoe nepo/ YepHoe nepo

Haxkmute o (YepH), 0 (KpacH), uTobbl UI3MeHUTb LBET BblaeNeHuA

15
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@ Deiicteua

YBenunyeHue nau YMeHbLlEHUE MacwTaba ABYMA nNasbuamMmu, nepemelieHune
HECKOJZIbKUMU NaJibLUaMun

(5) Haxkmute 3Ha4OK (3epkano)

N306paxkeHune nepenaert B 3epKaibHOe oTObparkeHme.

(6) BpawieHue

HaskmuTe 3Ha4uoK () (MoBopoT), u n3obpaxkeHue byaer
NOBOPAYMBaTHLCA.

(@) 3axsat

HaxkmuTe 3Ha4yoK (3axBaT), 4TObbLI BbIPE3aTh M306pPaXKeHme
N COXPaHWUTb ero B rnaBHOM UHTepdeice.

12. Cuctema onpoca 1 ron10coBaHuUA

@). HaxkmunTe KHoMKy onpoc (ONpoC)
(2. Bbibepute nHTepecytoLlyto obnactb ans TectTuposaHua. Haxkmute OK.
(3. C nomoLblo NoA3yHKa 0603HAYMTb KON-BO NpeaiaraembiX OTBETOB.

@®. MepekntoyeHnem Torna L O KOHLLe TECTUPOBAHMA MOXKHO
NOCMOTPETb OTYET B NPOLLEHTHOM COOTHOLUEHMW MO KONMYECTBY OTBETOB.

(5. C nomoulbto cmapTdoHa oTcKaHupynTe QR-Koga, Bbibepute
NpPaBUIbHbIN OTBET.

Ao HBO— 32
46118013217
a)30 )83 c)g¢

a)30 B)g3 c)g¢

MyneTh

CeogHeIin

1L}

Bs
S

-




bnraropapum Bac 3a Bblbop

Hawen npoayKumuu!





